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EAST RIDING COUNTY FOOTBALL ASSOCIATION LIMITED

CLUB ADMINISTRATION MANUAL

Incorporating

F.A. CLUB ADMINISTRATION MANUAL

INTRODUCTION
This Manual has been jointly produced by County Football Associations and The Football Association.  It is designed specifically as an introduction and guide to all those engaged in football administration, particularly Secretaries at every level of the game.

This Publication will provide the Club Secretary with a guide to his/her duties as defined by Rules and Regulations of The Football Association.

Where appropriate, reference to Football Association rules are given in the text.

This manual, whilst not attempting to be a substitute for the various Association and League Handbooks, should also be a useful reference book for Administrators at all levels.
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CHAPTER ONE

STRUCTURE OF THE GAME

INTRODUCTION

A good working knowledge of the structure is important and avoids misunderstandings arising concerning the roles of the various organisations.

The game of Association Football in England is organised, controlled and governed by the Football Association whose offices are situated at 25 Soho Square London W1D 4FA.  It is played under the laws of the game which are controlled by F.I.F.A.

The Rules and Regulations of The Football Association detail the manner in which football is to be controlled and administered throughout the Country. 

The object of the Rules and Regulations is to enable the game to be governed throughout the Country in a uniform manner.

COUNTY FOOTBALL ASSOCIATIONS
There are 47 County Football Associations, each of which is affiliated to The Football Association.  A County Association is, in effect, a miniature of The Football Association, responsible for the control and government of football within its designated area, and ultimately responsible to The Football Association.  Each County Association enjoys considerable autonomy in its own area.  The Counties do not necessarily conform to the accepted geographical boundaries due to the historical developments of the game and varying levels of the population.  The list of County Associations include large Cities such as London, Birmingham and Manchester as well as easily recognised Counties such as Sussex, Hampshire, Wiltshire etc.

Each County Association elects a delegate to The Football Association Council and therefore has a voice to represent the interests of affiliated Clubs on the national governing body.

The organisation and control of the game played in each County is vested in the Council of each County Football Association and members of the Council are able to help any League, Club or individual with any problem that may arise.

The work of each Association is carried out by Standing and other Committees and Boards which are responsible to each Council.

LEAGUES AND ASSOCIATIONS

All Leagues and Competitions with a majority of affiliated Clubs in membership, in each particular County, must affiliate to that County Football Association.  The League or Competition rules must be approved by the County before sanction is granted.  Any proposed amendments and alterations to these rules must also be approved by the County Association.  A League or Competition must submit a complete list of Clubs, and their Secretaries, in membership on Forms D and E each year to The Football Association.  All Clubs must be affiliated to their parent Association and will not be permitted to play matches until such time as they have completed their affiliation and produced proof by way of the affiliation fee receipt number.

The day to day control of a League or Competition is vested in the Management Committee of each respective League or Competitions in accordance with the rules approved by the Member Clubs in attendance at a General Meeting and sanctioned by the County Association.  Member Clubs are responsible for the election of the Officers and Committee, and in turn the Committee deals with the government of the League between Annual General Meetings.

Once a Club is accepted into membership, it is required to abide by the Rules of the league or Competition and may be fined and/or otherwise disciplined if it breaches these Rules.

It is important to appreciate that in most cases League Officials are Honorary Officers, and that a poorly run Club causes a great deal of additional work for all concerned.  A Club Secretary, in particular, must have a good working knowledge of the rules of all organisations of which his/her Club is a member.  In the most serious cases of maladministration, a Club may be expelled from its League, or in cases where breaches of F.A., County Football Association rules have occurred, their affiliation may be suspended or withdrawn (all cases are subject to the right of Appeal).

CLUBS
As can be seen from the foregoing, a personal rapport between Clubs, Leagues and the County Association is essential if mutual understanding is to be obtained.  The Club Secretary must feel free to contact the County Association if he/she is in need of assistance.  The welfare of the Clubs is of paramount importance to the game’s Administrators.  However, a League or County Association cannot run a Club.  Valuable advice can be offered, but it is essentially the duty of the Club Secretary to make him/herself as efficient as possible.

Please remember that a Club need never incur an administration fine.

NEVER BE AFRAID TO CONTACT THE COUNTY OFFICE IF YOU REQUIRE HELP OR GUIDANCE

CHAPTER TWO

THE ESSENTIAL CLUB TASKS

THE FIRST STEPS
A large percentage of Clubs which are member of County Football Associations are Junior Status Clubs.  Many of them begin life through the enthusiasm of one or two individuals and have to start from scratch.  No matter how humble the beginnings, it is essential to conform to certain regulations from the outset.  If the Club is properly constituted from the start, a lot of potential problems will be avoided and 2 key questions should be asked?

a.   Are there enough willing potential members to take care of the organisational side      

      (Officers and committee)?

b.   Are there enough potential playing Members to be able to regularly field a full side?

ELECTION OFFICERS

The minimum requirements should be regarded as Chairman, Secretary and Treasurer.  Great care must be taken when electing the Officers as the Club will rely heavily on them in the early stages.  It is desirable, although not essential, that the Secretary should have had some previous experience of Club administration (not necessarily a Football Club) and that he/she is a non-playing Member.  Try and avoid “press ganging” someone who does not want the responsibility and do not forget that wives and mothers of Players may well be interested in the post.

CLUB NAME

The name selected should be one that is unique to the individual Club.  The County Association will not permit a Club to use the same name as one already affiliated.

WHICH LEAGUE TO APPLY TO FOR MEMBERSHIP
Application for membership to a League must be made as soon as possible.  Most Leagues begin to formulate their divisions for the following Season during April and May, and it is suggested that a new club makes initial contact with the League of its choice during February or March.  New Clubs may well be disappointed if they leave their application any later than this.

If a League has a vacancy, an interview will be arranged to which the Club Officers will be required to attend.  The Club will be required to demonstrate that it is properly constituted, has sufficient funds, and potentially has a sufficient number of Players.

AFFILIATION TO THE COUNTY F.A.

Once the Club is constituted, it should apply to the County Association for affiliation. In the East Riding Public Liability cover is required as a condition of affiliation. You may provide you own or use the block cover available through the County FA. You may then arrange friendly Matches.  A Club’s affiliation must be renewed by 1 July each year.  A League is not bound to accept a Club into membership, and a Club cannot be directed to join a particular League.  The most important consideration before applying to a League, is to establish which day the Club wishes to play football, i.e. SATURDAYS, SUNDAYS OR MIDWEEK.

PITCHES
Apply to Local Authority (for Hull grounds apply to Wally Owst for a Sunday or Dave Oxley for a Saturday), Parish Council or Private Ground Authority to hire a ground for Matches.  At the time of writing, pitch hire charges vary greatly between the various Local Authorities.

FINANCE, FUND RAISING AND BANK ACCOUNT
As a new Club, it will be important to raise funds quickly to cover the essential expenditure such as Affiliation fees, League Membership fee, Pitch Hire charges (often these charges must be paid well in advance) and Kit.  Decide the fee for Members’ annual subscription and collect as many subscriptions as possible at this time.  Decide at which Bank or Building Society to open an Account in the Club name.  Provision should be made for a mandate to be completed and for the current account to be operated on the basis of two out of three nominated signatories.  Shop around to get the best terms available and check that charges will not be made when the account is in credit.

OTHER ITEMS

Some of the other key items which require attention include:-

a. Club colours.   If chosen carefully, the Club can avoid a clash of colours with possible Opponents, although a change strip is really essential (avoid very dark or black shirts).
b. Training facilities.   Contact Local Schools and Community Colleges for training facilities as their charges are often much lower than Council Leisure Centres.
c. Match Fees.   Match fees from players are usually necessary to help fund the club to offset Match day expenses, Pitch Hire, Referee’s fees, Laundry expenses.

Once the foregoing items have been decided, the Club’s rules can be drawn up for adoption at the first Annual General Meeting.  It is advisable to arrange for this Meeting to be held in May or June.

Some years ago, The Football Association drew up a list of suggested rules for newly formed Clubs.  These Rules are still sound and applicable today.  They are printed at Annex A for the benefit of Secretaries and Organisers.  
CHAPTER THREE

CLUB ADMINISTRATION

COMMITTEES

The business and the affairs of a Club are generally managed and conducted by a Committee consisting of the Officers, the Managers of the various teams and a number of ordinary members.

Normally the Officers of the club are the Chairman, Vice-Chairman, Honorary Secretary, and Honorary Treasurer.  In addition to the foregoing, a club may also have additional Officers, for example – Fixtures Secretary, Assistant Secretary, Press Officer, Social Organiser.  The Officers are usually elected at the Annual General Meeting and hold office until the next Annual General Meeting.  Ordinary Committee Members are also elected at the Annual General Meeting.

Committee Meetings are generally held on a monthly basis to deal with Club business.  The Committee is responsible for the control of the Club and the pursuance of its objectives as stated within the rules of the Club.  The Club Officers are responsible for the day to day operation of the Club within their specific areas of responsibility.  All Officers should be required to make a report at each Committee Meeting. This way the Committee can keep proper control of the Club’s activities.

AGENDA
A specimen Agenda is shown below:


Apologies for absence.

1. To receive the Minutes of the Previous Meeting.

2. To consider any Matters Arising.

3. Financial Report.

4. Officers reports; for example

Honorary Secretary


Honorary Press Officer


Honorary Social Secretary

5. Misconduct report.

6. Managers report.

7. Any other business.
No matter how formal or informal the Meetings are, an Agenda of some sort is essential.
OFFICERS
The Officers should comprise of the very minimum of a Chairman, Honorary Secretary and Honorary Treasurer.  One person should not try to fill more than one of these functions, as team work in the organisation of a Club is as essential as team work on the field of play.

CHAIRMAN
Although generally speaking, the Chairman does not have specific duties, he will oversee the work carried out by the other Officers, preside over Committee Meetings, and act as arbiter when disputes arise and generally promote the Club’s best interests.  He should be in a position to ensure that the other Officers are performing their duties and that the Club is running smoothly.

SECRETARY

The position of Club Secretary is without doubt, the most important in the Club.

Whilst it is desirable that the person who is appointed to this position is dedicated to the Club, enthusiastic to undertake the task and keen to do well, very often the Official has taken on the job when nobody else could be found who was willing to do it.  Whichever category the “potential” Secretary falls into it is essential that he/she is reliable, conscientious and accessible to the Club Members, other Club Secretaries and the Secretaries of the Leagues and Competitions.  The Club Secretary should always remember that football administration is time consuming, but there are many experienced people ready to help if asked. However, the many hours that a Club Secretary works on behalf of his/her Club are offset by the enjoyment derived from the success achieved by the Club.

In this section we will assume that the Club is established, a Member of the County Football Association and competing in a League.  The notes that follow will be of help to all Club Secretaries although particularly to the “new” Club Secretary.

a. Contact.     The Club Secretary is the official contact between the Club and County Football Association.  The County Football Association will normally correspond with him rather than other Club Officials.

b. Affiliation.     Each established Club is required to renew its affiliation to its County Football Association each year.  A form for this purpose is despatched to Clubs and it is advisable to complete the form and return it with the appropriate fees to the County Football Association Office as soon as possible.  If a Club fails to affiliate, a fine may be imposed.  The affiliation fee receipt number must be retained as proof of affiliation.  A Club will not be permitted to play in any League or Competition until its affiliation has been renewed.  A County Cup entry form will also be enclosed with the affiliation form.  A Club may enter the County Cups as appropriate to its status.  Entry forms must be submitted with the appropriate fees.

c. League Membership.    In most cases established Clubs will be sent membership renewal forms by each League and/or Competition in which it competes.  Once again, these documents should be completed and returned without delay to the League and/or Competition Secretary
d. Correspondence.    
(1) All correspondence must be dealt with without delay.  A Secretary must discipline him/herself to deal with all official correspondence as it is received.  Failure to reply to correspondence from the County Football Association, League or Competition will result in fines being imposed upon the Club and additional work for all involved.

(2) It is essential to read all correspondence carefully and act upon the instructions contained therein.  If possible, set aside a period of time each week to deal with Club correspondence.  Never be afraid to contact the correspondent if uncertain as to the course of action you should follow.

e. Club Records.    The maintenance of comprehensive Club records is essential, not only for the day to day operation of the Club, but also to ensure that the progress and history of the Club can be traced by Club Members of the future.  It is recommended that the following information is accurately maintained:

(1) Minute Book.    The Club Secretary is responsible for the recording and maintenance of the Minutes of Club Committee Meetings.  The Minutes provide an official record of the Club’s business.  It is particularly important to record disciplinary action taken by the Club against Players/Officials found guilty of Misconduct by the County Football Association.  The Minutes can then be produced as a record of the action taken by the Club.

(2) Financial Records.    See Treasurer.

(3) Players Register.    An up to date record of the names and addresses of all Club Players and Officials must be maintained.  The Club Secretary will find it virtually impossible to carry out his duties without such a Register.  The following information should be recorded:

(a) Player’s Name*

(b) Address*

(c) Phone Number

(d) Date of Birth*

(e) Other Clubs for whom the Player is registered (current Season)*

(f) Clubs for whom the Player was registered during the previous Season*

(g) League registration number and/or date Player was actually registered by the League.

  The information marked * is required when completing disciplinary forms.

It is advisable to record a Player’s details in the register at the time he joins the Club.  It will be a useful exercise to number the entries, so that each player will have a “Club Registration Number”.  The benefit of this exercise will be seen in the next Section.   This Register is a vital Club document.  The maintenance of this record should not be left to Managers or other Club Personnel.

TREASURER
Each Club must keep a Cash Book in which the Treasurer will record all receipts and payments.  It is recommended all cash is banked as soon as possible or at least every week.  The Treasurer will prepare the Club’s Annual Income and Expenditure Account and Balance Sheet from this record.

The Income and Expenditure Account and Balance Sheet must be presented to the Club’s Annual General Meeting.

The Cash Book and all vouchers must be retained by the Club for at least two Seasons proceeding the current Season.  These records must be available for production to the County Football Association whenever required.

Signed receipts must be obtained for all payments made including Match Officials and Players Fees and Expenses.  All fees, wages, etc. paid to Players, Club Officials or Employees are liable to income tax.

The Balance Sheet must be audited each year.  The duly audited Balance Sheet must be presented to the County Football Association by 30 September each year.  In some cases, a Club is also required to send a copy of the Balance Sheet to its League.

The Treasurer, in conjunction with the Secretary and at the direction of the Club Committee, is responsible for ensuring that arrangements are made for the payment of the following:

a. Affiliation and County Cup entry fees to the County Football Association.

b. Payment to Local Authorities for pitch hire fees.  These fees may be required to be paid in advance or by direct debit.  Some Leagues negotiate pitch hire with Local Authorities and allocate pitches to Clubs.  In cases where this situation applies, payments are made to the respective Leagues.  Obviously if a Club is able to negotiate Pitch hire directly with its Local Authority, it will enjoy a greater degree of autonomy.

c. Payment of League Membership fees and Cup entry fees.

d. New Kit and equipment – it is advisable for an inventory to be made prior to the start of the Season.  Do not forget to check Linesmen’s Flags, match and practice balls and the First Aid Kit as well as the playing strip.
e. Payment of fines and costs incurred.

As will be seen from the above list, there is a tremendous amount of expenditure to be met at the beginning of the season.  It is therefore important to boost Club Funds before the end of the previous Season and to collect annual subscriptions from Players at the time they register for the new season.

NOTE:  It is also very important to check the dates by which the fees mentioned are due, as fines are imposed for late payment.

A financial report should be made at each Committee Meeting based on a budget for the club from an annual estimate of the Club’s Income and Expenditure submitted at the first Committee Meeting of the Season.  This is an important for financial planning for the forthcoming Season and should include a percentage increase for such charges as Pitch fees, League fees, Affiliation fees, Referees fees and expenses, etc.  By adopting an annual procedure, a Club should be able to fund itself effectively for the Season.

NOTE:  All Clubs should operate a Bank or Building Society account for the transaction of Club business.

FUND-RAISING

Clubs should contact their County Football Association for details of F.A. Grants and Loans and other funding opportunities (e.g. National Lottery) or general advice.

Sponsorship has become an important source of fund raising for Clubs of all sizes.  Large Senior Clubs often appoint a Club Officer – Commercial Manager – whose sole responsibility is to attract revenue to the Club through Shirt Advertising, Advertising Boards around the ground, Programme Advertising, Sponsorship of Players Kit, etc.  Equally as important to a smaller Club is a simple Kit Sponsorship arrangement.  In return for the Shirt Advertising, (please note Football Association rules on Advertising) the Sponsor may pay for the purchase of the Kit.  This can often amount to a sizeable proportion of Clubs’ annual expense.  This can help offset some of the costs to run the club.

While Sponsorship is important to a Club’s income, it is foolhardy for any Club to relax its Fund Raising efforts once a Sponsorship has been agreed.  It is advisable for a Club to “balance its books” by other forms of Fund Raising to ensure that the Club can still function if the Sponsorship is not renewed.

Many Clubs have had to fold because they relied too heavily on the income derived from Sponsorship.

MATCH DUTIES

The Secretary must ensure that:

a. The Opponents and Referee (and Referee Assistants if appropriate) are notified of the exact location, time of kick-off and colours (shirts, shorts and socks).  Maximum notice should be given (Competition Rules give details of minimum notice required).  If there is a clash of colours, arrange for the away Team* to change.  Make certain that the Goalkeeper’s Jersey is a different colour from those to be used by both Teams.

Some Competitions may require Home Team to change colours.

NOTE:  Some Competitions permit notification to be made by telephone.  Others require notification in writing.  Check the League Handbook to avoid unnecessary fines.  Telephone contact has its advantages as rapport is established with other Clubs.

b. If a Referee has not been appointed, arrange for a Club Member (preferably a qualified Referee) to be available to take charge.

c. If involved in a Cup Match – check the Rules relating to qualification of Players, number of Substitutes allowed and method of obtaining a result if the match is drawn, i.e. extra time and penalties or replay.

d. When travelling to away matches, sufficient time must be allowed to arrive in good time to avoid causing a late kick-off.  The Home Team should arrange for the dressing rooms to be opened at least one hour before the game.

e. Match balls (at least two) are provided in accordance with the laws of the Game and arrange for someone to greet the Referee and make him/her feel welcome.  If possible, provide tea for Referee and Opponents before the game, and at half and full time.

f. The Referee is paid promptly after the Match (always obtain a receipt).
g. If possible appoint competent Assistant Referees.  Some Competitions permit Substitutes to act as Assistant Referee , but it is neither advisable nor desirable.

h. The result is telephoned to the League/Competition as soon as possible after the match.  The Rules of the Competition will state the time by which a result must be notified.  If the Club competes in more than one League, the results of all matches involving the Club’s teams may be required by each League.

i. A Match Return Card is completed and submitted to the Competition within two days after the match.  Insert the details required accurately and ensure the Referee is marked accurately on his performance.  

The check points mentioned above will become second nature after a few weeks.  If your teams are involved in County Cups or District Association Cups, read the rules carefully well in advance.  Always phone the result of a Cup Match not under direct control of the League in which you compete to that League.  The Fixtures Secretary will need that information to plan the forthcoming weeks’ fixtures.  Always remember that planned fixtures are dependent upon the results of Cup Matches and therefore may change at short notice.

INSURANCE

Clubs are urged to obtain adequate insurance cover for its Officials and Players in case of injury or accident whilst travelling to matches or playing football.  Please note – this may be mandatory for some Competitions or County Associations.  Players who are self-employed are particularly vulnerable and should protect themselves from loss of earnings if unable to work, by ensuring that they have a suitable accident insurance.  When a Player is injured and unable to work, the last thing he/she wants is the worry of not having an income.

Clubs must protect themselves by obtaining a suitable public liability insurance.

SUMMARY

Finally, plan ahead try to anticipate problems, get to know the County and League Handbooks and treat them as your “Bible”.  If a Secretary is unsure as to interpretation, check with the Competition Secretary.  DO NOT ASSUME anything and attend to detail.

CHAPTER FOUR

FA/COUNTY FA DISCIPLINARY PROCEDURES

A GUIDE TO DISCIPLINARY PROCEDURES

1.
At the match, the appointed referee or a substitute referee agreed by both teams, (who shall cover the full match) shall have the full powers to uphold the Laws of the Game by using the procedures laid by the Laws of the Game.

Players on the field of play may be cautioned (yellow card) or sent off (red card) for committing offences. Players, including substitutes, club officials and spectators may also be reported for misconduct on the touchline, in the technical area or in the surrounding area including changing rooms, club house and car park.

2.
After the match, the referee must report any misconduct to the County Football Association on the approved forms.

3.
The County F.A. will, on the basis of these reports, prepare charge(s) against the player, club official or the club. These charges will be sent to the registered club Secretary in writing in the form of:

a) A caution.

b) An offer of punishment for a standard sending off.

c) A misconduct charge for more serious offences.

Note: A player charged with assault of either a match official or another participant, will be immediately suspended from playing football until the case is dealt with. 

4.
The Club Secretary on receiving correspondence must carefully read all documents and note the date for reply to the County FA, show the correspondence to the relevant person(s) and ask how to respond:

a) A caution - you cannot appeal against a caution unless in the case of mistaken identity. The players details must be checked and amended if required and the form returned along with the administration charge of £8.00. In the case of mistaken identity, the name of the actual offender must be given.
b) An offer - there are 4 choices of response:

i)
Accept the offer and send the form back with the administration fee and fine having checked and amended the offender’s details.

ii)
Accept the report but submit a letter of mitigation (outlining reasons why the offence occurred and why the punishment should be reduced). In this case only send the £8.00 administration fee and paperwork, having checked and amended the offender’s details. The punishment will be set aside pending a decision. Notice of the decision will be sent in due course.

iii)
Do not accept the charge and report and submit a letter of rebuttal. In this case only send the £8.00 administration fee and paperwork, having checked and amended the offender’s details. The punishment will be set aside pending a decision. Notice of the decision will be sent in due course. 
iv)
Do not accept the charge and report and request a personal hearing. In this case send the paperwork and £33.00 being the £8.00 administration fee plus £25.00 personal hearing fee, having checked and amended the offender’s details. The punishment will be set aside pending a decision.

c)
A misconduct charge - there are 4 choices of response as in 4b) above.

Do not ignore this correspondence. If you fail to reply by the due date, then your club will be automatically fined an additional £20.00. If you do not pay this within 14 days and submit the original correspondence and fine, then your club will be fined a further £20.00 and the Club and players will be suspended automatically from playing until the matter is dealt with fully.

Note: The Club is responsible for dealing with discipline correspondence and payment of fines - do not leave it to the offender.

5.
Letter of mitigation - this should be a letter from the player or Club Secretary. It should be brief and outline any mitigating circumstances eg giving a reason for why the incident happened, or a plea for leniency. The letter should stick to the point and not go onto other incidents or be a criticism of the match official(s) (There is another route for reporting referees). It must be signed.

6.
Rebuttal: Again this should be to the point and give your version of the incident. It must be signed by the player/offender.
7.
Personal Hearing: If you request a personal hearing you must pay a fee of £25.00 deposit.


A hearing date will then be arranged and you will be notified in writing when and where the hearing will take place. If you are unable to attend on this date, then the County FA office must be notified immediately with dates when you are available so that a new date can be arranged.  


Note: Evidence in writing must be signed. If the person is not in attendance, the Chairman will decide whether this evidence is acceptable. Video evidence may be used with the prior permission of the Chairman provided the cameraman is in attendance. As the hearing is not a Court of Law, a solicitor may only attend with the permission of the Chairman, which must be given in advance.

8.
The Hearing: The Commission will hear the evidence and from this evidence make a decision to the offender’s guilt or innocence. The referee attends as a witness and may bring further witnesses, and the player can bring a witness(es) who are able to give evidence relevant to the offence. The Commission may question the player and the witnesses through the Chairman. The player may ask questions of the referee with permission of the Chairman and he/she will be given every opportunity to state their case. 


Note: The Referee attends as a witness and is not on trial. Do not attempt to use the hearing as a forum for attacking the referee’s performance - the Chairman will not allow this.

9.
The Decision: After hearing all the evidence, the Commission will make a decision.

10.
Not Guilty or Not Proven: With this decision, the offender will have the case removed from his/her record and the Appeal fee of £25.00 will be refunded

11.
Guilty: If the offender is found guilty of an offence, he/she will be allowed to make a plea of mitigation or leniency. Then the Commission will decide on a punishment which may be in the form of a warning, a fine and /or a period of suspension. In the case of a club, a further suspended fine may be imposed which will be levied in the case of further misconduct within the stated period. 


In addition the appeal fee of £25.00 will be forfeited and the part costs of the commission levied against the offender (currently £18.00 plus referee’s expenses)

12.
Failure to attend: If, having requested a personal hearing, the offender fails to attend the hearing, then, the Commission will deal with the case on the available evidence. In this case, the appeal fee will be forfeited and costs levied.

13.
Appeal to the Football Association: The decision of the County FA can only be challenged by an appeal to the F.A. on the following grounds:

a) Severity of sentence.

b) The offender did not receive a fair hearing.

c) The Commission did not follow FA procedures.

d) The Commission did not make a decision according to the evidence.

A player or club wishing to appeal to the F.A. must do so in writing within 14 days of receiving the decision, with a letter outlining the grounds for the appeal and an appeal fee of £50.00 to:

The Football Association. 

Discipline Dept., 

25 Soho Square, 

London. W1D 4FA.

Note: The Appeal will be heard by a Commission which will be held during the working day and in our Region, usually at York or the W Riding CFA. If the appeal is over-ruled, then the appeal fee will be forfeited and costs may be levied. The decision of the Appeal Board is Final.

Further and more detailed information can be found on the East Riding County FA Website at www.eastridingfa.com 

If you have any queries about disciplinary procedures, you can call the County Office for advice or assistance. 
CHAPTER FIVE
WHEN THINGS GO WRONG

INTRODUCTION

It takes many years of hard work for a Club to build a reputation for good sportsmanship and administration.  This reputation will be based upon the manner in which the Players approach their football and the efficiency of its Officers, particularly the Secretary it is something to be proud of.  However, irrespective of the size and status of the Club, things can and do go wrong, and it is important that the situation is arrested and steps taken to put the ship back on an even keel.  This is very often where the Club Chairman plays a very important role.  There are basically two areas from which can develop a situation where the existence of the Cub can be threatened.  They are:

a. Maladministration (including Finance matters).

b. Behaviour of the Players.

MALADMINISTRATION

As has been demonstrated elsewhere in the Manual, communication between the Club Secretary and the Club Members, League Officers and County Association is essential for a Club to operate properly.  As previously mentioned, there is no need for a Club ever to incur a fine providing that the Club Officials pay heed to the rules and regulations of the organisations to which it belongs.  Problems usually occur when a Secretary fails to do the necessary work.  Fines are incurred and, because of lack of communication internally, go unpaid as a result of which Players and/or the Club itself may find that they have been suspended.  It is also important that the club works within its financial limitations and correct financial procedures are applied to address any problems.

A Club finding itself in this position must take immediate steps to put things right.  The Club Chairman is in the best position to sort out the problems.  It is essential that he contacts the County Secretary and respective League Secretaries to ascertain the true position and to establish what action needs to be taken by the Club to clear all outstanding matters.

Internally, action must be taken to arrest the damage.  Depending upon how serious the Secretary’s neglect of his duties has been, you may have to convince Players that internal communications have been re-established and the Club put back on a proper footing.  Remember, Players will not want to play for a badly run Club.

The action outlined below will give a helpful guide measures which need to be taken.

a. Inform the other Officers immediately and call a Meeting of the Committee as soon as possible.  Make sure the Players know what is happening.

b. Obtain from the Officer concerned all correspondence and Club records.  If he will not co-operate, contact the County Association and League to obtain essential stationery (Match Return Cards, etc.) and copies of fixtures as well as the all important Handbooks.

Establish from the Association and League what is overdue in terms of correspondence and/or monies.  The County Secretary and League Secretary will help in any way they can to put the Club’s affairs in order.

c. Acquaint all relevant League Officers of the situations.

d. Arrange to replace the Officer concerned.

e. Where the officer concerned was empowered to sign cheques, notify the Bank without delay and arrange for a new Bank Mandate to be completed.

f. Notify all Leagues and Competitions in which your Club competes of the change of officers.  The County Association must be informed in writing of a change in Secretary or Chairman.

DISCRIMINATION

Players, club officials and spectators must not discriminate on the grounds of race, sex/gender, religion, ethnicity, equity, sexual orientation, socio-economic status or disability.
BEHAVIOUR OF PLAYERS

This problem is probably easier to solve than that of maladministration, but requires strong action to be taken by the Club Officers.  As in all things “prevention is better than cure” and to this end, the Club should constitute a “code of conduct” and every member of the Club should be given a copy.  The code will emphasise the way in which the Club requires its Players to behave on and off the field of Play and will detail punishments which will be imposed on individual Players should they commit acts of Misconduct.  Clubs should vet new Players to establish their previous records.  A sliding scale of punishments – fines and suspensions – should be included in the code of conduct.  Punishments imposed under the code must be recorded in the Club Minute Book and produced when requested by the County Football Association.  Fines must be paid by the individual who incurs the punishment and a proper receipt issued.  Persistent offenders should be dismissed from the Club.

There is no reason why a Player who has a poor disciplinary record should automatically be refused playing membership of a Club.  But it is important that if you give the Player a chance he is told that the first time he transgresses, he will be shown the door.  There are many cases where Players who have reformed their behaviour on joining a Club which actively discourages Misconduct.  If a Club is charged with misconduct because of the behaviour of its Players, it will be liable for a very heavy fine and may have its affiliation suspended or withdrawn.  Club personnel who have been suspended can be found on the County Football Association “Rule 12 List.”

Care should also be taken when appointing a Manager as his attitude and beliefs will have a direct effect on Players’ behaviour – good or bad.

The Club Committee must ensure that the Team Manager is directly responsible to the Committee for the behaviour of the Players.  Decisions taken by the Manager or Committee under the code of conduct, whether it be a fine, or more effectively a suspension, MUST BE CARRIED OUT and recorded.

Players and Officials are respectfully reminded that they are subject to not only football law when playing the game, but the law of the land as well.  Club Officials must act at all times in the best interest of the game as well as their Club.

DISBANDMENT

There are two main reasons for Clubs disbanding.  They are:

a. Lack of Players

b. Inability to replace Officers to administer the Club’s affairs.

Once it becomes apparent that the Club can no longer function, a Meeting should be called to arrange to close the Club’s affairs as follows:

a. Fixtures  Advise the County Football Association and any League or Competitions to which the Club belongs.  Every effort should be made to complete the Seasons fixtures.

b. Correspondence  Attend to all outstanding correspondence, Such as disciplinary matters, pitch hire matters, the return of Cups and Trophies.

c. Financial Matters.  It is essential that all debts and fines are cleared, so that Players are not prohibited from playing for a new Club.  Failure to attend to this matter correctly may lead to players being responsible for an equal share of outstanding amount owed.  If there are insufficient funds to pay off all outstanding accounts, every member should collectively contribute to the amount required.  If there is surplus, the Club rules should be consulted and in the absence of specific instructions, consideration should be given to making a donation to the County Football Association Benevolent Fund.  Whatever the circumstances an entry should be made in the Minute Book to record the decision taken.  Finally a responsible member should retain the Minute Book and other Club records for a two year period and the contact details passed to the County Football Association in case subsequent enquires about the club.

CHAPTER SIX
MISCELLANEOUS

This final Chapter is devoted to subjects not easily classified in other areas but are of equal importance.

a.
Mixed Football (F.A. Rule 37)
Mixed football (other than age groups up to under 11) for whatever purpose is strictly forbidden (for over 11 yrs).  Players, Officials and Referees must not take part in matches involving mixed teams of Men and Women.  Clubs must not permit mixed matches to be played on their grounds.

b.
Change Of Secretary Or Chairman
The County Football Association must be notified in writing within 14 days of change of Secretary and/or Chairman.  All Leagues and Competitions in which the Club competes must also be notified.  This also applies in cases of a change of address by either of the Officers mentioned above.

c.
Matches Against Foreign Opposition – At Home Or Abroad
Permission must be obtained from The Football Association, 25 Soho Square, London W1D 4FA.  For all such Matches, please give as much notice as possible, but in any event not less than 14 days, as clearance has to be obtained from the other National Associations involved. Forms are also available at the County Office.
d.
Small Sided One Day Competitions
One day, 5, 6 or 7 a side tournaments must be sanctioned by the County Football Association.  The Competition Organiser is required to complete and submit a Form to the County Football Association with the appropriate fee, two copies of the rules and a copy of the Competition Balance Sheet.  The sanctioning of the Competition shall automatically accord to the Clubs competing in such Competitions, the status of an affiliated body for the day of the event.  Clubs must establish that the Competition has been sanctioned before competing.

e.
Small Sided Leagues
The Competition must be properly sanctioned and its rules approved by the County Football Association.  In the case of Small Side Leagues every Club must be properly affiliated.

Clubs wishing to take part in a Small Sided League must establish the competition is sanctioned by the County Association.  IT IS A SEROUS OFFENCE FOR AN AFFILIATED CLUB TO TAKE PART IN AN UNSANCTIONED COMPETITION.

f.
First Aid Equipment
Each Club should provide a First Aid Kit at all Matches.  The Kit must be properly maintained.  The use of a bucket and sponge is discouraged.  A bottle with a spray attachment is preferable for the cleaning of wounds.

An inflatable splint must be regarded as an essential item of the Club’s First Aid Equipment.

All Clubs should send members on F.A. Treatment and Injury Courses.  Information concerning the availability of such courses is sent to Clubs regularly by the County Association.  Every Club should have at least one qualified member to attend to each team.

g.
International Clearance
Many Clubs ignore or are unaware of the fact that no foreign Players may play football in this Country without an INTERNATIONAL CLEARANCE CERTIFICATE.  Further, a Player from this Country who goes to play abroad cannot return and play football in this country without first obtaining International Clearance.

This regulation also applies to foreign students and must be strictly adhered to.

Application for International Clearance should be made directly to The Football Association.

h.
Club Assistant Referees
Some Competitions permit substitutes to act as an Assistant Referee.  However, it is desirable to obtain the services of a non-playing member to perform this task.  Remember fines are incurred for failing to provide an Assistant Referee as it makes the Referee’s job doubly difficult if an Assistant Referee is not provided.

i.
Referees – Marking And Courses
Courses for training new Referees are organised on a regular basis by the County Football Association.

j.
Club Markings
The Secretary of a Club is responsible for marks awarded to official Referees.  Both Clubs at any particular Match are required to mark the Referee out of 100.  The League collates these marks and forwards the details periodically to the County Football Association.  These marks, together with several independent detailed assessments of a Referee’s performance by experienced Assessors, are considered when deciding whether to promote a Referee or recommend him/her to a higher League.

The Club’s markings are very important and the task of evaluating a Referee’s performance must never be taken lightly.  The assessment should not be the function of a Manager who may well be emotionally involved.  Whoever is appointed to mark a Referee should have a good knowledge of the Laws.  Isolated controversial incidents should be ignored when assessing a Referee’s overall performance.

k.
Matches On Good Friday, Christmas Day And Sunday
No Club or Player can be compelled to play on any of the above mentioned days except Members of a Sunday League (except where Christmas Day be on a Sunday).

Annex A

THE FOOTBALL ASSOCIATION LIMITED

CLUB RULES

Of
______________________________________________________

FOOTBALL CLUB

1. Name      The club shall be called __________________________________ (the “Club”)
2. Objects

The objects of the Club shall be to provide facilities, promote the game of Association Football, to arrange matches and social activities for its members and community participation in the same.

3. Status of Rules

These rules (the “Club Rules”) form a binding agreement between each member of the Club.

4. Rules and Regulations

(a) The members of the Club shall so exercise their rights, powers and duties and shall, where appropriate use their best endeavours to ensure that others conduct themselves so that the business and affairs of the Club are carried out in accordance with the Rules and Regulations of The Football Association Limited (“The FA”), County Football Association to which the Club is affiliated (“Parent County Association”) and Competitions in which the Club participates, for the time being in force.

(b) No alteration to the Club Rules shall be effective without prior written approval by the Parent County Association. The FA and the Parent County Association reserve the right to approve any proposed changes to the Club Rules.

(c) The Club will also abide by The FA’s Child Protection Policies and Procedures, Codes of Conduct and the Equal Opportunities and Anti-Discrimination Policy as shall be in place from time to time.
5. Club Membership

(a) The members of the Club from time to time shall be those persons listed in the register of members (the “Membership Register”) which shall be maintained by the Club Secretary.

(b) Any person who wishes to be a member must apply on the Membership Application Form and deliver it to the Club. Election to membership shall be at the discretion of the Club Committee and granted in accordance with the anti-discrimination and equality policies which are in place from time to time.  An appeal against refusal may be made to the Club Committee in accordance with the Complaints Procedure in force from time to time.  Membership shall become effective upon an applicant’s name being entered in the Membership Register.

(c) In the event of a member’s resignation or expulsion, his or her name shall be removed from the Membership Register.

(d) The FA and Parent County Association shall be given access to the Membership Register on demand.

6. Annual Membership Fee

(a) An annual fee payable by each member shall be determined from time to time by the Club Committee and set at a level that will not pose a significant obstacle to community participation. Any fee shall be payable on a successful application for membership and annually by each member. Fees shall not be repayable.

(b) The Club Committee shall have the authority to levy further subscriptions from the members as are reasonably necessary to fulfill the objects of the Club.

7. Resignation and Expulsion

(a) A member shall cease to be a member of the Club if, and from the date on which, he/she gives notice to the Club Committee of his/her resignation. A member whose annual membership fee or further subscription is more than two (2) months in arrears shall be deemed to have resigned.

(b) The Club Committee shall have the power to expel a member when, in its opinion, it would not be in the interests of the Club for them to remain a member.  An appeal against such a decision may be made to the Club Committee in accordance with the Complaints Procedure in force from time to time.

(c) A member who resigns or is expelled shall not be entitled to claim any, or a share of any, of the income and assets of the Club (the “Club Property).

8. Club Committee

(a) The Club Committee shall consist of the following Club Officers: Chairperson, Vice Chairperson, Treasurer, Secretary and Minutes Secretary and up to 5 other members, elected at an Annual General Meeting.

(b) Each Club Officer and Club Committee Member shall hold office from the date of appointment until the next Annual General Meeting (“AGM”) unless otherwise resolved at an Extraordinary General Meeting (“EGM”). One person may hold no more than two positions of Club Officer at any time. The Club Committee shall be responsible for the management of all the affairs of the Club. Decisions of the Club Committee shall be made by a simple majority of those attending the Club Committee meeting. The Chairperson of the Club Committee meeting shall have a casting vote in the event of a tie. Meetings of the Club Committee shall be chaired by the……….or in their absence the………. . The quorum for the transaction of business of the Club Committee shall be three.

(c) Decisions of the Club Committee of meetings shall be entered into the Minute Book of the Club to be maintained by the Club Secretary.

(d) Any member of the Club Committee may call a meeting of the Club Committee by giving not less than seven days’ notice to all members of the Club Committee. The Club Committee shall hold not less than four meetings a year.

(e) An outgoing member of the Club Committee may be re-elected. Any vacancy on the Club Committee which arises between Annual General Meetings shall be filled by a member proposed by one and seconded by another of the remaining Club Committee members and approved by a simple majority of the remaining Club Committee members.

(f) Save as provided for in the Rules and Regulations of The FA, the Parent County Association and any applicable Competition, the Club Committee shall have the power to decide all questions and disputes arising in respect of any issue concerning the Club Rules.

(g) The position of a Club Officer shall be vacated if such person is subject to a decision of The FA that such person be suspended from holding office or from taking part in any football activity relating to the administration or management of a football club.

9. Annual and Extraordinary General Meetings

(a)An AGM shall be held in each year to:

(i)receive a report of the activities of the Club over the previous year; 

(ii)receive a report of the Club’s finances over the previous year; 

(iii)elect the members of the Club Committee; and

(iv)consider any other business.

(b) Nominations for election of members as Club Officers or as members of the Club Committee shall be made in writing by the proposer and seconder, both of whom must be existing members of the Club, to the Club Secretary not less than 21 days before the AGM. Notice of any resolution to be proposed at the AGM shall be given in writing to the Club Secretary not less than 21 days before the meeting.

(c) An EGM may be called at any time by the Club Committee and shall be called within 21 days of the receipt by the Club Secretary of a requisition in writing, signed by not less than five members stating the purposes for which the Meeting is required and  the resolutions proposed. Business at an EGM may be any business that may be transacted at an AGM.

(d) The Secretary shall send to each member at their last known address written notice of the date of a General Meeting (whether an AGM or an EGM) together with the resolutions to be proposed at least 14 days before the meeting.

(e) The quorum for a General Meeting shall be………. .

(f) The Chairperson, or in their absence a member selected by the Club Committee, shall take the chair. Each member present shall have one vote and resolutions shall be passed by a simple majority. In the event of an equality of votes the Chairperson of the Meeting shall have a casting vote.

(g) The Club Secretary, or in their absence a member of the Club Committee, shall enter Minutes of General Meetings into the Minute Book of the Club. 

10. Club Teams 

At its first meeting following each AGM the Club Committee shall appoint a Club member to be responsible for each of the Club’s football teams. The appointed members shall be responsible for managing the affairs of the team. The appointed members shall present to the Club Committee at its last meeting prior to an AGM a written report of the activities of the team.

11. Club Finances
(a) A bank account shall be opened and maintained in the name of the Club (the “Club Account”). Designated account signatories shall be the Club Chairperson, the Club Secretary and the Treasurer. No sum shall be drawn from the Club Account except by cheque signed by two of the three designated signatories. All monies payable to the Club shall be received by the Treasurer and deposited in the Club Account.

(b) The Club Property shall be applied only in furtherance of the objects of the Club. The distribution of profits or proceeds arising from the sale of Club Property to members is prohibited.

(c) The Club Committee shall have the power to authorise the payment of remuneration and expenses to any member of the Club (although a Club shall not remunerate a member for playing) and to any other person or persons for services rendered to the Club.

(d) The Club may provide sporting and related social facilities, sporting equipment, coaching, courses, insurance cover, medical treatment, away-match expenses, post match refreshments and other ordinary benefits of Community Amateur Sports Clubs as provided for in the Finance Act 2002.
(e) The Club may also in connection with the sports purposes of the Club:

(i) sell and supply food, drink and related sports clothing and equipment;

(ii) employ members (although not for playing) and remunerate them for providing goods and services, on fair terms set by the Club Committee without the person concerned being present;

(iii) pay for reasonable hospitality for visiting teams and guests; and 

(iv) indemnify the Club Committee and members acting properly in the course of the running of the Club against any liability incurred in the proper running of the Club (but only to the extent of its assets).

(f) The Club shall keep accounting records for recording the fact and nature of all payments and receipts so as to disclose, with reasonable accuracy, at any time, the financial position, including the assets and liabilities of the Club. The Club must retain its accounting records for a minimum of six years.

(g) The Club shall prepare an annual “Financial Statement”, in such format as shall be available from The FA from time to time.  The Financial Statement shall be verified by an independent, appropriately qualified accountant and shall be approved by members at general meeting.  A copy of any Financial Statement shall, on demand, be forwarded to The FA.

(h) The Club Property, other than the Club Account, shall be vested in not less than two and no more than four custodians, one of whom shall be the Treasurer (“the Custodians”),who shall deal with the Club Property as directed by decisions of the Club Committee and entry in the Minute Book shall be conclusive evidence of such a decision.
(i) The Custodians shall be appointed by the Club in a General Meeting and shall hold office until death or resignation unless removed by a resolution passed at a General Meeting.

(j) On their removal or resignation a Custodian shall execute a Conveyance in such form as is published by The FA from time to time to a newly elected Custodian or the existing Custodians as directed by the Club Committee. The Club shall, on request, make a copy of any Conveyance available to The FA. On the death of a Custodian, any Club Property vested in them shall vest automatically in the surviving Custodians. If there is only one surviving Custodian, an EGM shall be convened as soon as possible to appoint another Custodian.

(k) The Custodians shall be entitled to an indemnity out of the Club Property for all expenses and other liabilities reasonably incurred by them in carrying out their duties. 

12. Dissolution
(a) A resolution to dissolve the Club shall only be proposed at a General Meeting and shall be carried by a majority of at least three-quarters of the members present.

(b) The dissolution shall take effect from the date of the resolution and the members of the Club Committee shall be responsible for the winding up of the assets and liabilities of the Club.

(c) Any surplus assets remaining after the discharge of the debts and liabilities of the Club shall be transferred to another Club, a Competition, the Parent County Association or The FA for use by them for related community sports. 

MEMBERSHIP REGISTER

	NAME


	ADDRESS
	DATE OF BIRTH
	DATE IN / OUT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


MEMBERSHIP APPLICATION FORM

	FULL NAME
	DATE OF BIRTH

	HOME ADDRESS
	

	
	

	
	

	
	

	POST CODE
	

	HOME TELEPHONE NUMBER
	

	PLAYING MEMBER/SOCIAL MEMBER
	


I agree to be bound by and to observe the Club Rules and The Rules and Regulations of The Football Association Limited and Football Association, and all Competitions in which the Club participates.

I enclose £____ as a membership fee to be repayable if this application is not successful.

I have previously been a member of the following Association Football Clubs at the times set out below.

	CLUB
	DATES
	PLAYING/SOCIAL MEMBER

	
	
	

	
	
	

	
	
	

	
	
	


I consent to disclosure by County F.A.

	SIGNATURE
	


Annex B
CODES OF CONDUCT

Code of Conduct for Coaches

Coaches are key to the establishment of ethics in football. Their concept of ethics and their attitude directly effects the behaviour of players under their supervision. Coaches are, therefore, expected to pay particular care to the moral aspect of their conduct.   

Coaches have to be aware that almost all of their everyday decisions and choices of actions, as well as strategic targets, have ethical implications.   

It is natural that winning constitutes a basic concern for coaches.   This code is not intended to conflict with that.   However, the code calls for coaches to disassociate themselves from a “win-at-all-costs” attitude.

Increased responsibility is requested from coaches involved in coaching young people. The health, safety, welfare and moral education of young people are a first priority, before the achievement or the reputation of the club, school, coach or parent.

Set out below is The F.A. Coaches Association Code of Conduct (which reflects the standards expressed by the National Coaching Foundation and the National Association of Sports Coaches) which forms the benchmark for all involved in coaching:

1. Coaches must respect the rights, dignity and worth of each and every person and treat each equally within the context of the sport.

2. Coaches must place the well-being and safety of each player above all other considerations, including the development of performance.   

3. Coaches must adhere to all guidelines laid down by governing bodies.

4. Coaches must develop an appropriate working relationship with each player based on mutual trust and respect.   

5. Coaches must not exert undue influence to obtain personal benefit or reward.

6. Coaches must encourage and guide players to accept responsibility for their own behaviour and performance.

7. Coaches must ensure that the activities they direct or advocate are appropriate for the age, maturity, experience and ability of players.

8. Coaches should, at the outset, clarify with the players (and, where appropriate, parents) exactly what is expected of them and also what they are entitled to expect from their coach.  

9. Coaches must co-operate fully with other specialists (eg other coaches, officials, sports scientists, doctors, physiotherapists) in the best interests of the player.

10. Coaches must always promote the positive aspects of the sport (eg fair play) and never condone violations of the Laws of the Game, behaviour contrary to the spirit  of the Laws of the Game or relevant rules and regulations or the use of prohibited substances or techniques.

11. Coaches must consistently display high standards of behaviour and appearance.

12. Not to use or tolerate inappropriate language.

Code of Conduct for Players
Players are the most important people in the sport. Playing for the team, and for the team to win, is the most fundamental part of the game. But not winning at any cost – Fair Play and respect for all others in the game is fundamentally important.

This Code focuses on players involved in top-class football.   Nevertheless, the key concepts in the Code are valid for players at all levels

Obligations towards the game

A player should:

1. Make every effort to develop his own sporting abilities, in terms of skill, technique, tactics and stamina.

2. Give maximum effort and strive for the best possible performance during a game, even if his team is in a position where the desired result has already been achieved.

3. Set a positive example for others, particularly young players and supporters.

4. Avoid all forms of gamesmanship, and time-wasting.

5. Always have regard to the best interests of the game, including where publicly expressing an opinion on the game and any particular aspect of it, including others involved in the game.

6. Not use inappropriate language.

Obligations towards one’s own team

A player should:

1. Make every effort consistent with Fair Play and the Laws of the Game to help his own team win.

2. Resist any influence which might, or might be seen to, bring into question his commitment to the team winning.

Respect for the Laws of the Game and competition rules

A player should:

1. Know and abide by the Laws, rules and spirit of the game, and the competition rules.

2. Accept success and failure, victory and defeat, equally.

3. Resist any temptation to take banned substances or use banned techniques.

Respect towards Opponents

A player should:

1. Treat opponents with due respect at all times, irrespective of the result of the game.

2. Safeguard the physical fitness of opponents, avoid violence and rough play, and help injured opponents.

Respect towards the Match Officials

A player should:

1. Accept the decisions of the Match Official without protest.

2. Avoid words or actions which may mislead a Match Official.

3. Show due respect towards Match Officials.

Respect towards Team Officials

A player should:

1. Abide by the instructions of his Coach and Team Officials, provided they do not contradict the spirit of this code.

2. Show due respect towards the Team Officials of the opposition.

Obligations towards the Supporters

A player should:   Show due respect to the interests of supporters.

Code of Conduct for Team Officials

This Code applies to all team/club officials (although some items may not apply to all officials).

Obligations towards the game

The team official should:

1. Set a positive example for others, particularly young players and supporters.

2. Promote and develop his own team having regard to the interest of the Players, Supporters and reputation of the national game.

3. Share knowledge and experience when invited to do so, taking into account the interest of the body that has requested this rather than personal interests.

4. Avoid all forms of gamesmanship.

5. Show due respect to Match Officials and others involved in the game.

6. Always have regard to the best interests of the game, including where publicly expressing an opinion of the game and any particular aspect of it, including others involved in the game.

7. Not use or tolerate inappropriate language.

Obligations towards the team

The team official should:

1. Make every effort to develop the sporting, technical and tactical levels of the club/team, and to obtain the best results by the team, using all permitted means.

2. Give priority to the interests of the team over individual interests.

3. Resist all illegal or unsporting influences, including banned substances and techniques.

4. Promote ethical principles.

5. Show due respect to the interests of players, coaches and other officials, at his own Club/team and others.

Obligations towards the Supporters

The team official should:

1. Show due respect to the interests of supporters.

Respect towards the Match Officials

A team official should:

1.
Accept the decisions of the Match Official without protest.

2.
Avoid words or actions which may mislead a Match Official.

3.
Show due respect towards Match Officials.
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